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CHECKLIST FOR MUSIC DEPARTMENT CONCERT/EVENTS

Bilkent Concert Hall Concerts/Events

BGSO, BCSO and Wind Ensemble Concerts
College graduation recitals

Graduate student recitals

Faculty concerts

Composition concerts

a Event/Concert approved by the department chair

a Bilkent Concert Hall is reserved through the BSO office (Aysun Hanim)

a Direct additional logistical requests to the faculty secretary (Ebru Lagin)

a Pieces that are still under copyright protection are adequately purchased from the
publisher.

a rtPrOVide concert information for the poster to Ozlem Hanim at least 1 month before the
concert:

* A high resolution of the artist(s) photo (at least 300dpi)
+ Names of all performers
+ Concert program

a Provide program information for the program booklet to Ozlem Hanim at least 15 days
before the event:

+ Complete program in concert order

+ Biographies of the artists

* Program notes, if any

a Direct tech-related requests to the building manager (Ergiin Sahin)

AASUS Uygulama Salonu Concerts/Events
« Class concerts
+ College recitals (except graduation)
«  Other students concerts

a Event/Concert approved by the department chair (not needed for class concerts)

a Reserve the Hall through the middle-school administration (Cagdas Karaca)

a If the concert is ticketed, adequately purchase pieces under copyright protection from the
publisher

a Provide program information for the program booklet to Sinem Hanim at least 15 days

before the event:
« Complete program in concert order
+ Names of all performers
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MUZiK BOLUMU KONSER/ETKINLIK KONTROL LIiSTESI

Bilkent Konser Salonu Konserleri/Etkinlikleri:
BGSO, BCSO ve Nefesli Calgilar Toplulugu
Lisans Mezuniyet Konserleri

Yiksek Lisans Ogrenci Konserleri

Fakulte Konserleri

Kompozisyon Programi Konserleri

Etkinlik/Konser bélim bagkani tarafindan onaylanmig olmalidir.
Bilkent Konser Salonu, BSO ofisi (Aysun Hanim) araciligiyla rezerve edilmelidir.
Tam ek lojistik talepler, fakilte sekreterine (Ebru Lagin) iletilmelidir.

Telif hakki korumasi altindaki eserler, yayincidan satin alinmalidir.

I I I O

Poster icin bilgiler en az 1 ay 6nce Ozlem Hanim'a iletilmelidir:

« Sanatci(lanin yiksek ¢cozinUrlikli fotografi (en az 300dpi)
+ Tum katihmcilarin isimleri
+  Konser programi

a Program kitapcidi icin bilgiler en az 15 giin 6nce Ozlem Hanim'a iletilmelidir:

+ Konser sirasina gbre program
« Sanatcilarin biyografileri
+ Varsa program notlar

a Teknikle ilgili tim talepler, bina yéneticisine (Ergin Sahin) iletiimelidir.

AASUS Uygulama Salonu Konserleri/Etkinlikleri:
« Sanat Dal Sinif Konserleri
* Lisans Zorunlu Resitaller
« Diger Ogrenci Konserleri

a Etkinlik/Konser bélim bagskani tarafindan onaylanmis olmalidir (ders konserleri igin gerekli
degildir).

a Salon, ortaokul idaresi (Cagdas Karaca) araciligiyla rezerve edilmelidir.

a Biletli bir konserse, telif hakki korumasi altindaki eserler yeterli sekilde yayincidan satin
alinmaldir.

a Program kitap¢igi ve poster icin bilgiler en az 15 giin 6nce Sinem Hanim'a iletilmelidir:

+ Konser sirasina gbre program
« Sanatgilarin biyografileri
+ Varsa program notlari



